
How-To Guide for Hosting 
Chamber After Hours or  
Young Professionals of Oxford 
Happy Hour
Tips, Suggestions, and Helpful Hints for Success

➡ About Chamber After Hours

Chamber After Hours (CAH) events are held each month to provide fun, social networking 
opportunities for Oxford-Lafayette County Chamber of Commerce members. These gatherings 
typically occur on the second Thursday of each month from 5-7 pm, with an average 
attendance of 75–100 people.

While primarily social in nature, Chamber After Hours events are also an excellent opportunity 
for Chamber members to showcase their businesses—highlighting their products, services, and 
facilities. Too often, we don’t realize the full range of what our fellow members have to offer 
until we visit in person!

New members are also introduced at each Chamber After Hours, giving the community a chance 
to put a face with a name.

➡ About Young Professionals of Oxford (YPO) Happy 
Hour

The Young Professionals of Oxford (YPO) monthly Happy Hour brings together up-and-
coming professionals in the Oxford-Lafayette business community, typically between the ages of 
21–45.  These events are held on the third Thursday of each month from 5-7 pm, with an 
average attendance of 50–75 participants.

YPO events focus on networking in a relaxed, welcoming environment, helping young 
professionals grow their connections and community involvement.

📆  Event Promotion

The Chamber will:

• Promote your upcoming CAH or YPO Happy Hour in our monthly e-newsletter.

• List it on the Community Calendar of Events.



• Create and promote an official Facebook event.

If you’d like, the Chamber can also provide a detailed list of attendees after the event. Simply 
follow up with us afterward, and we’ll share the registration information.

We encourage you to send your own invitations as well—reach out to your customers, clients, 
and friends. Invite them to bring co-workers or prospective Chamber members to experience the 
event.

🥳  Hosting Responsibilities

It’s your event, so make it fun, inviting, and memorable!

• The host is responsible for providing food and beverages, including beer and wine.

‣ If you would prefer to limit the complimentary beverages you have the option to 
offer each guest one or two drink tickets for complimentary drinks and offer a cash 
bar as an option for additional drinks.  We will need to know these logistics ahead of 
time and can provide the tickets as guests arrive. 

• Hors d’oeuvres or finger foods are ideal for mingling. You may offer a single buffet or 
set up smaller stations throughout your business to encourage movement and 
conversation.

• If serving alcoholic beverages, please ensure compliance with all local and state serving 
laws or hire a licensed caterer (ABC license required).

If your space is limited, consider partnering with another Chamber member to co-host. Co-
hosting allows you to share costs, space, and exposure.

It is not required that you close your business to the pubic during the event.  However, we do find 
that it helps to distinguish who is there for the event if it is a private event.   This is not 
mandatory and up to you and your business needs.  

📝  Registration and Check-In

The Chamber will:

• Provide sign-in sheets and name tags.

• Staff the registration table with Chamber Ambassadors to greet guests and assist with 
check-in.

We recommend setting up a table near the entrance to make registration quick and welcoming.



💡  Ideas for Engagement

Keep your guests entertained and connected throughout the event.

Giveaways & Prizes

• The Chamber will provide 5-10 door prizes for your event.  However, you may provide 
additional door prizes or one grand door prize to be drawn at the end if you would like.   

• Small branded giveaways (pens, notepads, keychains, etc.) are always appreciated.

Interactive Ideas

• Conduct brief tours of your business to showcase your space, products, and services.

• Create a fun, themed activity or game—for example: A putting green challenge, “Guess 
how many widgets are in the jar”,  A lighthearted networking game or trivia, etc.

• If the weather cooperates, expand outdoors! Consider a tent, DJ, or live music to 
enhance the atmosphere.

🤗  After the Event

The follow-up is just as important as the event itself:

• Send a thank-you email or note to attendees.

• Offer a coupon, special promotion, or discount for future visits.

• Share photos and highlights from the event on your social media (and tag the 
Chamber!).

Following up helps you build on the connections you’ve made and keeps your business top of 
mind.

🎬  Final Tips

We hope these ideas help make your Chamber After Hours or YPO Happy Hour a success! 
We’re always looking for ways to make these events even better—please share what works (and 
what doesn’t) with us.

For questions or additional guidance, contact the Chamber office: 
📞  662-234-4651    📧  pam@oxfordms.com


